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 Prospec�ve Supplier Registra�on – Quick Reference Card 

 Minority and Women Owned (M/WBE) Business 
 (M/WBE) Classi�ications 

 ▪  If you are an M/WBE cer�fied business, check 
 the ‘Applicable’ checkbox for all classifica�ons 
 that apply. 

 ▪  If  Minority Owned  , select your  Minority Type 
 from the list of values, enter a  Cer�ficate 
 Number  , select a  M/WBE Cer�fying Agency 
 from the list of values, and enter an  Expira�on 
 Date  for the cer�ficate. 

 ▪  In order to be considered an M/WBE business, 
 you must a�ach a scanned copy of the 
 cer�ficate to your registra�on. 

 Products and Services 

 ▪  Select the  bu�on and check the 
 ‘Applicable’ checkbox for all  Products and 
 Services  that your company provides. 

 ▪  Select the  bu�on to scroll through all 
 of the offerings. 

 ▪  Click the  apply bu�on when you are 
 finished with your selec�ons. 

 ▪  It is very important to select carefully.  Dallas 
 ISD will use this data to no�fy vendors of 
 procurement opportuni�es. 

 Banking Details 
 DISD encourages all suppliers to provide bank account 
 informa�on in order to be paid electronically. 

 ▪  Click the  bu�on to enter your bank 
 account details. 

 ▪  Country  - The default value is ‘United States’. Do 
 not update this field as Dallas ISD makes 
 electronic payments to bank Accounts in US 
 only. 
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 Prospec�ve Supplier Registra�on – Quick Reference Card 

 The following info is op�onal and may be submi�ed as 
 required: 

 ▪  Scanned Copy of Minority/Women Business 
 Enterprise (M/WBE) Cer�ficate(s). 

 ▪  Scanned Copy of Voided Check if op�ng for 
 Electronic payment. 

 Press the  bu�on to send your registra�on 
 request to Dallas ISD. 
 If all informa�on is complete, you Ȍ  SDislenforma�of  �Ʒ   to Dallas youssall  un n rt l tep l SDsol�on fľing�on a Prend yo  sg fsen 
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